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Vacancies Announcement

A reputable, leading Industrial company in Yemen is seeking to recruit
candidates for the following positions

1) ACCOUNTANT

Duties and Responsibilities:

« Recommends accounting policies and procedures for the company’s activities to the finance
Manager.

* Ensures that all policies and procedures are fully documented and reviewed on a periodic basis
and updated where necessary.

+ Maintains an up-to-date chart of accounts for the General Ledger.

* Provides assistance to the Finance Manager in coordinating and preparing the company’s
annual budget.

Qualification and Experience:

*Bachelor degree in Business/Accounting.

*Minimum 3 years of experience in a manufacturing company.

*Thorough knowledge of financial and accounting practices and procedures.

+Ability to communicate properly in English and Arabic.

*Excellent interpersonal and relation building skills.

*Good command over MS-Office.

+Tally Software.

2) Cost Accountant:

Duties and Responsibilities:

* Preparing of monthly cost statistic.

 Ensures that accounting transactions are recorded according to the company’s accounting
policies and procedures.

* Ensures that the books of account are kept up-to-date and that accounting transactions are
properly checked and reviewed to ensure accuracy of records.

* Prepare bank and payroll reconciliation statements.

* Prepare sales commission calculation for the month.

* Prepare all JV’s at the end of the month.

* Provides assistance in the physical verification of stocks periodically and ensures that differ-
ences between physical and stock record quantities are fully investigated.

* Preparation of periodical statements of account for debtors and creditors and reconciles differ-
ences, if any.

* Liaises and cooperates with the auditors, ensuring that the audit is carried out efficiently and that
corrective action is swiftly taken to eliminate any weaknesses or deficiencies reported to the
management.

Qualification and Experience:

* Bachelor degree in Business/Accounting.

*Minimum 3 years of experience in a manufacturing company.

*Thorough knowledge of financial and accounting practices and procedures.

+Ability to communicate properly in English and Arabic.

*Good command over MS-Office.

+Tally Software.

CIMA certification of will be an advantage.

3- HSE Officer

*Aware on current HSE best practice and standards.

*Ensures Company compliance with HSE technical standards, procedures and policies.
*Provides training, supervision,mentoring and guidance to Company staff.

*Develops and maintains HSE plans as required company policies.

Educational Qualifications & Experience:

Preferably Bachelor's Science Certificate holders.

+ 5 years Minimum of experience in similar positions.

Current driving licence acceptable to Yemen authorities

* Good knowledge in industrial and international HSE standards, and current HSE best practice.
» Competency in risk assessment, accident investigation, root cause analysis, selection and main-
tenance of appropriate risk control strategies, application and operation of HSE management
systems.

* Fluent spoken and written English, with good record keeping skills.

« Computer literate on Windows-based applications.

4) IT Administration

Duties and Responsibilities:

+ Maintaining all wired and wireless network infrastructure along with telecommunications.

* Installation & Maintenance of LANs & WANs and configure wireless network.

* Managing Windows Server 2003/2008 Environment.

* Troubleshooting Software and Hardware Problem.

* Installation and configuration of Network Printers.

« Performing regular Backup operation as per schedule.

* Providing help in Audio/ Video Conference, Projector, Setting up (Audio/Video) meetings etc.
using various devices.

* Building and managing company websites.

» Managing and operating the CCTV, PTZ cameras, access control , finger print systems and
devices and telecommunication networks inside factory .

* Protecting the company PCs and data.

» Managing tally system.

Education and Qualification

* ABachelor’s degree in any of the below mentioned fields.

* Information Technology

» Computer Science

« Computer Engineering

+ System Management

* Information System Management

+ Additional course as: MCES — CCNA

5- Security Officer

Duties and Responsibilities:

+ To manage all the security of employees in the company, with full responsibility of enforcing all
the security measures around the company.

* To supervise and manage all security staff round the clock.

* To be responsible for drafting all security policies and procedures that should be  implemented
in the work place.

* To ensure maintenance of effective controls and surveillance in all areas of the premises.

+ Conduct security drill one a regular basis.

* Training security staff.

Educational Qualifications & Experience:

» Good knowledge of industry and international security standards, and current security best
practice.

« Competency in investigation, crises managing and root cause analysis.

« Computer literate on Windows-based applications.

+ Good knowledge about heavy Industrials Environment.

+ University degree with additional qualifications in security management preferable 5 years
Minimum of experience in similar positions.

* Current driving licence acceptable to Yemen authorities.

or fax it to : +967 2 363700. Application must be submitted no later than Mar 5th, 2013. Only
shortlisted candidates will be contacted.
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