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JOB OPENING R 5 a", I
SAFER EXPLORATION & PRODUCTION OPERATIONS COMPANY (“SEPOC”) .&5;‘4 ’ ‘Jﬁ ‘
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SEPOC is the Republic of Yemen's leading national Oil and Gas Company. It is the upstream Operator of . "

Yemen's premier Marib Block (18). '&.LIL\."

SEPOC is currently seeking to recruit for the following vacancies talented, qualified and dedicated

professionals who desire a fulfilling and rewarding career with a growing and outstanding organization: -ale-IJ ‘J‘é-@ é QMB-L‘ . 1
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Work is performed under direct supervision of the supply chain manager. The job requires to manage | (T IS ™ ‘ I . s - - ‘ I
materials from classification and catalogue through stock management and replenishment until materials ‘J y‘ = u-c ASLLU » !- &\9 . J‘“ w &f"" < . "5
are issued or exceed their useful life. A8l f
DRA 9" SN “w ead s “ 7 - (T ‘
_ . q\.uw‘g.bd:\.mu‘ ub‘:\.)‘g @_ﬂ.sﬁ." e}L\_‘uﬂ A€ g0 JA| Ob Lele
. * [ s Lisal e / / . -
Acad . Bachelor’s degree in Mechanical Engineering/Electromechanical or Control u'jé'“ 93‘53'“ J !'-) - ‘ ?5 3 62012 12 3 t_*‘v)u
caaemic System Engineering. “ oo . . - - “- e “w oo C
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- Minimum of 5 years experience in maintenance/material management in z
Related Work cataloguing+ inventory control. L aﬂ a_du‘g
Experience - Have experience in ERP Oracle, SAP, etc.... wi({ of £, . ws (e ) -
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Language & PC - Should be able to read and write in Arabic and English. CAL‘L‘A.L“S Sila il daladl 4:\.\.6.“
Skills: - Have knowledge of MS-access, Windows 9X, Windows XP and MS-DOS. . "
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Other job details of above position are posted on ‘Careers’ at SAFER’S Website: TR - “ N
WwWww.sepocye.com . To apply and process your application and CVs for the above positions, please ‘-’JL"“ Jjé-" = U‘T.‘M'U °J|A!-

visit SAFER’S Website. 5 703 74 . (e
. ‘Y 3.9.1.1
Applications must be submitted enline no later than_December 15", 2012 Faxed, mailed, or

handed applications will not be considered. eﬁ O-Q BJHILC &:mL:.N del ol 3.@ t._ééJUé.“ ?:d_m:d J.C‘SA Ji‘
ONLY shortlisted candidates will be contacted. .62012 /12/ 8 éé‘jl‘ C_\:\-U-IJ‘

Job Title: Materials Control Engineer

Description:

q@.P VACANCY ANNOUNCEMENT
S Translator/Data Entry

The Adventist Development and Relief Agency [(ADRA) is an international humanitarian NGO providing
development and reliefl services in Yemen since 1995,

ADRA is seeking qualified candidates to fill the position of Translator/Data Entry in Kharaz Refugee Camp,
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Responsibilities:: * ~) & W) ey R
Responsibilities:- por .
= Translate documents from Arabic to English and vice versa, Py L & PO PO * Py s * 5
= Maintain organized and punctual schedule to submit the translated work. I ' 5 I ' I ' ' i I a ' w u
= Enter and verify a variety of data in appropriate formats and organize them based on ADRA Yemen Filing
. ) - Lo d *
System Guide — both the hard copy files and the electronic files.
= Track and verify quality of data entry from all sources.
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= Update files and records and create back-up files, I I
= Type letters in both English and Arabic languages. * H 8 ﬁ
= Fill employees” monthly attendance records and time sheets and submit them to the HR Assistant.
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Qualifications: ' 2 I ﬂ I
* B.Ain English language or any related field. “ﬂ &M bps w *ﬁQ

= One - two year experience in the same field,
= Well organized and ability to work under pressure.

- -
= Good computer skills; Microsoft Office Suite (MS-Word, Excel). ow w I Yot u u I rirt ' 9 1 'A i ‘ i I ”"I II
= Very good communication skills both written and verbal (both English & Arabic), ‘ m v 9
. . .o

= Ability to work in a remote area.

The deadline for receiving applications is, Thursday November 15th, 2012 a ’“l I:’nl ' d&gu‘ “0; :l ol ‘ ‘?“.NI )I ’ o“l I " '9 “M:I

Interested candidates are requested to submit their application along with curriculum vitae to ADRA- Yemen by
e-mail to; . Please note in your cover letter where you saw/heard about this
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Only short listed candidates will be contacted
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