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@ Save the Children

Save the Children in Yemen is looking for eligible candidates for the positions of?
I-Head of feld office —Based in (Lahj).
PFOSITION ORIECTIVES:

Sawve the Children in Yemen works in Child Protection, Education, Child Rights Governance,
Health, Mutrition, Food Security and Livelihoods and WASH responding 1o emergencies and
lomger term development needs,

The Hend of Field Office is responsible for delivering Save the Children’s programmes in
their area, managing all staff based there and acting as the focal point for all loecal external
coordination
Ruegquiremenis:
- Signilicant experience working with an intemational non-govemmental organisation
i simmilar l1l1'\i1i|.'|r'| i Yemen,

e Skills and experience in Team building, management of feld offices, and
representation S coordination a senior levels with the URNINGOs, govermment
departments and authorities,

= Experience of project eyvele management across a range of dilferent sectors including
advanced analyvtical and reporting skills,

=  Experience of implementing projects funded my major institutional donors { ECHO,
D0y, USAID) and basic awareness of donor compliance requirements

=  Experience of budget management and oversight.

= Sirong understanding of logistic, financial and HR procedures and previous
experience implementing these

- Ciood interpersonal skills and ability 1o commumicate at all levels and to motivate the
field teams and partners 1o deliver resulis in difficult working envircnment.,

e Fluency in written and spoken English and computer literate

We are looking for both men and women from Yemen with enthusiasm and commitment to
improve the protection and promotion of the rights of all children in Y emen

All applicants will be subject to Save the Children's Child safe guardian Policy and Reference
Checking Process.

deadline

Applications o be send 1o

231002012

YEMEN JOBSSAVETHECHILIMLEMN CVRC

NOTE: POSITION and LOCATION should be mentioned in the subject,
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3- Field Logistic OMMicers (1)-Based in {Taie).
POSITION OBJECTIVES:
The Logistics OfTicer has the responsibility to ensure the delivery of timely, effective
and accountable logistics support 1o the Save the Children Geld weams in the country
PrOEraimime.
Hegquirements:
= | vears experience in managing logistics in an international organisation or corporate

enterprise  (supply chain  moanagement  including  procurement,  transport  and
distribution, stock management and vehicle and Neet management. ).

= Experience in distribution of MFIs (non-food items) and food.

- Excellent IT skills and previous experience in maintnining detailed administrative
records.

#  Fluency in written and spoken English.

= Proactive and resuli-oriented with a strong ability to coordinate between different
teams and individuals,

<A- [.ug'luliL‘ Assistants (1 —HBased in { Taiz).

PFOSITION OBJECTIVES:

The | n;_ci-‘l;i\'-; Assistant has the responsibility 1o assist in with the delivery of timely,
effective and accountable logistics support to the Save the Children Beld weam in the
COUNLry progri
Roegquirements:

*  Expericnce in supply chain management  including  procurement,
distribution, warchouse and stock management,

transport and

= Experience in vehicle and fleet management.
- Experience in distribution of NFIs {non-food items)y and Food.
*  Proficient 1T skills.
= Proficiency in written and spoken English
We are looking for both men and women from Yemen with enthusiasm and commitment o
improve the protection and promotion of the rights of all children in Yemen

All applicants will be subject to Save the Children's Child safe guardian Policy and Reference
Checking Process.

Applications o be send 1o dendling
231072012

MNOTE: POSITION and LOCATION should be mentioned in the subject.

YEMEN JOBSGSAVETHECHILDREN ORG

@ Save the Children

Save the Children in Yemen is looking for eligible candidates for the positions ol

1- Head of ficld office (1) —Basced in (Taiz),
POSITION ORIECTIVES:

Save the Children in Yemen works in Child Protection, Education, Child Rights Governonce,
Health, Mutrition, Food Security and Livelihoods and WASH responding to emergencies and
longer term development needs,

The Head of Field Office is responsible for delivering Save the Children's programmes in
their arca, managing all sl based there and acting as the focal poim for all local external
e i i
Requiremenis:
= Hignilicant experience working with an intemational non-governmaental organication
in a similar position in Yemen,

- Skills and experience in Team building, management of leld ollices, and
representation  coordination at senior levels with the URANGOs, government
depariments and suthorities,

=  Experience of project eyvele management across a range of differemt sectors including
sdvanced annlyvtical and reporting skills,

=  Experience of implementing projects funded my major institutional donors { ECHC),
DA, USAID) and basic awareness of donor compliance requirements

= Expernience of budgel management and oversight.

=  Swrong understanding of logistie, financial and HR procedures and previous
experience implementing these

= Giood interpersonal skilla and ability to communicate at all levels and to motivate the
field teams and partners o deliver resulis in difficult working environmsent,

= Fluency in written and spoken English and computer literate

2= Finnnce Assistanits (1 )—Based in {Taiz).
POSITION ORIECTIVES:

Working in the Finance Unit the Finance Assistant will as=ist in the processing and
recording of payment transactions in timely and accurate manner.

Reguirements;

=  High school diploma or equivalent, Post secondary education at college or

university Degree in Accounting/Business Administration is an asset.

- 1-2 years of bookkeeping., banking or cashicring cxpericnos

=  Ciood Skills in English spoken writlen

=  Ciood computer skills in M5 CHTice programs, particularly Excel,
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