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VACANCY ANNOUNCEMENT
Team Leader (2 Positions)

The Adventist Development and Relief Agency (ADRA) is an international
humanitarian NGO that has been providing development services in Yemen since
1995. ADRA invites candidates to apply for the Team Leader position in Sana’a
and Aden governorates for an emergency project focusing on the provision of non-
food items, water and sanitation to internally displaced persons located in Sana’a, Al
Jawf, Aden, Lahj and Abyan Governorates.

Responsibilities:-

= Coordinate the implementation of the project in accordance with the proposal,
donor agreement and ADRA Yemen policies.

= Submit accurate, informative monthly, quarterly and final report and workplan, as
scheduled, to the Program Director.

= (learly define and coordinate the roles of all project staff and collaborators.

= Build good relationship with the central and local authorities, imams, school
headmasters and local community councils.

= Work and coordinate meetings and shared activities with the key humanitarian
actors (Government of Yemen, UN and other NGOs) .

= Analyze financial statements to ensure appropriate charging of line items and a
managed approach to cash flow .

= Work closely with the field coordinators in all project matters and visit the field
locations on a regular basis.

= Analyze results of information generated by the M&E system on a monthly basis.

= Perform regular monitoring and evaluation tasks as specified by the proposal.

= Perform all other relevant duties and responsibilities as required.
Qualifications:

e Bachelor’s degree or higher in management, social work, development, or a related field.

* work experience and skills in both project and emergency management .

e Proficiency in English is essential.

e [xcellent computer skills.

* Highly developed financial management and communication skills.

* Able to meet deadlines, take initiative, and solve problems.

The deadline for receiving applications is Sunday, May 13, 2012

Interested candidates are requested to submit their application along with curriculum
vitae to ADRA- Yemen by e-mail to: recruitment@adrayemen.org. Please
note in your cover letter where you saw/heard about this vacancy.

Only short listed candidates will be contacted
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