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TOTAL -
. = ¢
==l is HIRING i M
TOTAL E&P Yemen 15 an afliliate of TOTAL Group, the fourth largest integrated internabional _--'J
Group in oil and gas industry. Present in Yemen for more than 20 years, TOTAL EBP Yemen is —
the operator of producing Block 10 in Hadramout, exploration Block 70 in Shabwa, and exploration _ji k
Block 72 in Hadramoul. The Company has also other operatorship and participation assets in I
Yemen, namely in producing Block 5 and exploration Blocks 69 and T1. TOTAL is also the technilcal F
leader of the Yemen LNG project with a participation of 39.6%. ﬁ
In line with corporate policies, TOTAL ESP Yemen believes in making positive contributions to ‘;" = N
the communities where we operate. This approach is defined by TOTAL Group where corporate = = &1 |
1.,

social responsibility and accountability are central to our operations and activities,

TRAINING OFFICER - Sana'a {1 Position)

Within the HR and Administration Division in Sana'a office and reporting to the Head of Training,

THE JOB HOLDER IS TO:

+ Help the management identify the staff training needs.
Prepare the staff annual Training Plan.
Follow up and update the HSE fraining record,

for the improvement of training programs

+ Carry out participant evaluation: analyzing the feedback received from instructors! training institutes record them in the
training database and report them to the Head of Training.

Assist in the designing of training programs contents/materials.

Walidate all the training records and database accurately to be reliable at all imes and documents are well achieved.
Register employees on their required courses and follow up the confirmation and the joining instructions.

Prepare monthly, quarterly and annual fraining repaorts.

-

REQUIRED QUALIFICATIONS | EXPERIENCE :

+ Bachelor degree in Business Administration or Human Resources,
+ Minimum of 3 years in training and development is a must.

+ Good knowledge of MS applications.
+ Good English level with a minimum of 4 out of 5.
+ Good organization, interpersonal and teamwork skills.

To Apply. Please login www.careers.total.com & register your application no later than February 157, 2012

Implement the annuwal Training Flan to ensure that the employees are trained and developed in line with the plan and
the training requirements by fulfiling at least 75% of the plan.

Organize in-house and external training courses; prepare all the training reoms settings.

|dentify training institutes and learning organization inside and outside Yemen, and evaluate their levels based on
TEPY needs, keep up-to-date records of their contacts, level of accreditation and satisfaction.

+ Carry out course evaluation: analyzing the feedback received from the participants and giving comments/suggestions

Make sure that the all administrative arrangements {visas, hotel accommodation, fransportation, course materials,
ete.) for employees as well as for course instructors are well prepared.

Advise and acquire training materials such as journals, publications, videos, cassettes, elc, which are associated with
training and development for the benefit of all employees.

13Sg adlaad Eoly Lin Laginll Ellyall Jlas
. ayhaillg caisll A

u_:Lc‘ﬂ 0= aas Olasgall b ciaayg
gaall lgma Jelis Gl dpginll dpuloall

ol giall ol ll lly all milig<ag
- @abuilly Allaill dualll ,Sall clag

|)_9.AAAA.G_A.|‘5.\J|‘)|A)€.Q."‘,_Q_I_LDJ|9

mwusuuulumlw;mmm

Z‘AW| é)ﬂ.l/u-\é[l

Sl §ed [ aguad
dcglilly dungyll U'° cual elsa (o.ml
98 aighi aala g)mLo:. Olayge aa

0040 (34) e oty ggalws
(A2 8 ] fuwwal S0 Jy)

3 yguaiolly cudill Saditue ) alds ol dwwgell calae [l

100 e [ Guhs [
iladlan L iel jaas JL5

ole sLill g alial caal wagll o
oo wnlly Igalig Meally 3Ll

la dal

Faxed or handed-in applications are not considered.

Leam more about the above positions al www.careers. iotal.com
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