14 OCTOBER @

15336 adalt - 2011 yueus 14 - slagy¥1

14

GSbie)

www.14october.com

wMercndrps

FULL TIME POSITIONS ANNOUNCEMENT - 3 Posts based in Aden
Mercy Corps (MC) is a non-profit. non-governmental (NGO) humanitarian relief and
development organization, registéred in the United States and Scotland with offices in
more than 40 countries around the world.

Position :  Community Services (MTicer
Reference Number: ADE CS02012
Duration: 1 year with possibility of extension |

GENERAL POSITION SUMMARY:
The Community Services Oflicer helps the project team in a wide range ol humanitanan
project activities, including monitoring of progress and management ol field-based stafl
and helping define strategy o best tailor humanitanian program activities for better impact
on communities. This s a field-based position, and the Community Services Officer should
expect 1o spend maximum ol his ime in the Geld.
REQUIREMENTS:
« Llmiversity degree in a related tield
« Minimum of two years of work experience in project implementation.
« Technical knowledge for the specific job is required.
» Maintain good relation with the local communities and project beneficiaries.
« Literate in local languages. Basic math skills.
* Computer literate.
ESSENTIALJOB FUNCTIONS:
1. Prepare community development plan for the humanitarian needs of the target population.
2_Help implement the plan of action according to the guidelines and schedules set by the
Project Manager;
3. Arrange, facihitate and conduct feasibility studies, surveys and need assessments, as
and when required for the ongoing program or future project proposals;
4_Tdentily humanitarian needs, establish and maintan contacts with the communities’
representative structures, Implementing partners, ling government agencies and
departments and other involved agencies on project aftairs;
5. Prepare field trip and progress reports,
. Keep detailed up to date records for every project and latrine sites as per the
instructions and formats provided by the Project Ofhicer.
T.(Mher dulies as assigned.

Position: Monitor and Evaluation OfTicer
Reference Number: ADE_M&FE2012
Duration: 1 vear with possibility of extension

GENERAL POSITION SUMMARY: The DME Officer will assist in the development of
monitoring and evaluation strategies and tools. He'she will collect and analvze relevant data
in order for the team to measure program impact.

REQUIREMENTS:

« A university degree in relevant field is required.

+ Two years” experience in program momiloring and evaluation within an international
MG s prefemed.
Practical and theoretical knowledge in program monitoring and data collection  methods.
* Understanding of the social, political and economic context of Aden and Ladj.
Advanced computer skills in M5 OfMice programs. Excellent skills in statistics and SPS5&.
* Prior management experience and strong organizational skills.
+ Excellent oral and wrillen English skills.

ESSENTIAL JOB FUNCTIONS:
l. Lead eftorts and collaborate closely with colleagues in developing and establishing
Monitoring and Evaluation plans and systems.
2. Lead data collection process and ensure high-guality data is collected in accordance
with the agreed time plan and data collection siralegy.
- Ensure monitoring and evaluation systems are well maintained and tully functioning
throughout the program duration and adjusted when required by changing program need:
4. Build the capacity ot all relevant team members to develop and maintain an excellent
M&L system and enable them to develop excellent reports and other documents.
. Conduct himself'herself both professionally and personally in such a manner as to
bring credit to Mercy Corps and to not jeopardize s bumanitarian mission.
. Dither duties as assigned.
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Position: Finance Officer
Reference Number: ADE_FIN2012
Duration: 1 vear with possibility of extension

GENERAL POSITION SUMMARY:
Working in the Finance Department under the direction of the Senior Finance Otficer, the
Finance Officer will assist in the accounting and documentation of all financial
transactions in timely and accurate manner.
REQUIREMENTS:

* Two or more years of accounting or bookkeeping experience, including experience

with double-entry accounting

« A degree in accounting or a relevant business field

« Birong computer skills in M5 (ilice programs, particularly Excel

« Familiarity with computerized, double-entry accounting software

# Strong organizational skills as well as attention to detail

« Excellent oral and written English skills

ESSENTIAL JOB FUNCTIONS:
|. Responsible for all cash and bank payments and provide proper review of the same
2. Provide support to programs as needed on specific assigned tasks
3, Assist to Senior Finance Staff during the close up of the month .
4, Assist 10 Procurement and Logistic Department and provide any support as per need
5. Make sure thal all supporting docurmentation is prepared and Gled acconding o MC procedures,
6. Work closely with Senior Finance OfMcer on review ol partners financial report,

review all documents and conduct compliance visit as per schedule

SUCCESS FACTORS FOR ALL POSITIONS:
« Demonstrated ability to multi-task, meet deadlines |
* Professional standard of accounting and financial ethics.
+ Willingness and ability to work in difTicult situations,
* Frequent travel to the ficld,
* Excellent interpersonal skills.

HOAWY TOy APPLY:

Interested candidates are encouraged to submit a one page cover letter and their CV in
English by email to recruitingf@ye.mercycorps.org no later than December 26, 2011.
All applications must include the vacancy reference number in the subject line of their
c-mail message. Only short-listed candidates will be contacted.

Mercy Corps 15 an equal opportunily organization and we encourage women o apply o
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